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«MnaTtumHa»

1. O6wme nonoxxeHun

1.1. B coortBeTcTBMM C KOHCTUTyumen Poccuitickont deaepaumm Kaxabli MMeeT NpaBo Ha Tpya B
YyCNOBUAX, OTBeYawlmnx TpeboBaHWsSIM 6e30MacHOCTM U TUIMEeHbl, Ha BO3HarpaxaeHue 3a Tpya He Huxe
yCTaHOBNEHHOro deaepanbHbiM 3aKOHOM, pPacnopsiXaTbCs CBOMMM CMOCOBHOCTAMM K Tpyay, Bbl6upaTtb
npodeccutio N poa 3aHATUI, a TakXKe MMEET NpaBo Ha 3alWwuTy oT 6e3paboTubl.

1.2. TMpaBuna BHyTpeHHero TpyaoBoro pacnopsiaka (MBTP) uMelT uenb: yperyavpoBaTb TPyAOBble
OTHOLUEHWUS BHYTPU OpraHu3aummn mexay paboTHMKaMu, a Takxke Mexay paboTHWkamu u pabotoaaTenem,
YCTaHOBUTb TPYAOBOI pacnopsiiok, YKpenuTb TPYLOBYO ANCUMIINHY.

1.3. lpaBuna BHYTPEHHEro TPyAOBOro pacrnopsaka — HOPMaTMBHbIVA akT, pernaMeHTUpYLWNA NopsAoK
npueMa u yBOSbHEHUS pPabOTHMKOB, OCHOBHble MpaBa, 0653aHHOCTU W OTBETCTBEHHOCTb CTOPOH TPYAOBOro
[OroBopa, pexuMm paboTbl, BpeMsi OTAbIXa, NPUMEHseMble K paboTHMKAM Mepbl MOOLPEHUS U B3bICKaHWUS, a
TaKXXe MHble BOMPOCHI peryimpoBaHusa TPYAOBbIX OTHOLEHWI B OpraHn3aumm.

14.  [OucuMniavMHa TpyAa - 3TO OTHOWEHMA Mexay paboTHMKaMM Mo MOBOAY MCMOMHEHUS UMUK
obsizaHHOCTeN, pacnpegeneHns obsisaHHocTelr WM npaB. Mcnonb3oBaHWe npaB, YCTaHOBJIEHUE
OTBETCTBEHHOCTM, NMPUMEHEHWNE MEP YMNPaB/eHUS AUCLUMMIMHAPHBIMW OTHOLLEHUSIMMA.

15. lpaBuna BHYTPEHHeEro TPyAOBOro pacrnopsiaka [AOJKHbl  COOTBETCTBOBATb  AENCTBYHOLLEMY
TPyAOBOMY 3akoHoAaTenbCcTey P®.

1.6. paBuna BHYTPEHHEro TPyAOBOro pacrnopsiaka obsisaTesibHbl A BCeX paboTHUKOB OpraHu3auuu.

2. Mopsapok npuémaM n yBoJibHEHUSI Pa6bOTHUKOB

2.1. MNpwu 3akn4YeHUn TpyA0BOro AOroBopa MU0, nocTynatulee Ha paboTy, npeabssnsieT paboTonaTento:

eriacrnopT;

*TPYAOBYIO KHWXKY, 3a WCK/IOYEHMEM ciyyaeB, Koraa TPYyAOBOW AOroBOp 3ak/loyaeTcsi BrepBble Wan
paboTHUK nocTynaeT Ha paboTy Ha yCNOBUSIX COBMECTUTENbCTBA;

eCTpaxoBOe CBUAETENbCTBO roCYyAapCTBEHHOMO NMEHCMOHHOIO CTPaxoBaHUS;

®[J0KYMEHTbl BOMHCKOIO yyeTa;

Mpuem Ha paboTy 6e3 NpeabsBNEeHUS yKa3aHHbIX JOKYMEHTOB He AO0MNyCKaeTcs.

Mpn npuemMe Ha paboTy, Tpebylowyr cneumanbHbiX 3HaHWIA, agMUHUCTPauUMs BnpaBe noTpeboBaTb OT
paboTHUKa nNpeabsiBIEHUMS  AMMJIOMA  WAM  MHOrO  AOKYMEHTa O nojsydyeHun obpasoBaHus  uaum
npodeccruoHanbHOM NOAFOTOBKMU.

PaboTopaTenb MMeeT MpaBO MPOBEpPUTb MpodeccMoHaNbHY MPUrOAHOCTbL paboTHUKA Mpu Npueme Ha
paboTy:

*aHaNN30M NpeAcTaBfieHHbIX AOKYMEHTOB;

ecobecenoBaHmneM;

®yYCTAaHOB/IEHMEM UCMNbITAaTENIBHOIO CpoOKa.



2.2. Mpu 3akatoyYeHUn TpyAOBOro AOroBopa BMepBble TPYAOBble KHUXKW M CTPAxoBOE CBUAETENbCTBO
roCcyAapCTBEHHONO MEHCUMOHHOro CTpaxoBaHus odopmnseTcs pabotogatenem. 3anpelaetcs TpeboBaTb OT
paboTHuUKa npu npuveMe Ha paboTy [AOKYMEHTbl, MNpeAcTaBfeHWe KOTOpbIX He MpeaycMOTpeHo
3aKOHOAATesIbCTBOM.

2.3.  TpynoBoit AOFOBOpP 3ak/o4aeTcs B NMUCbMeHHOW dopmMe. MpueM Ha paboTy odopMAsieTCs NpUKas3oM
aAMUWHWUCTpaLMK, KOTOpbl 06bsiBNsieTcs paboTHMKY noA pacnucky. dakTuyeckoe gonyueHuve K paboTe
cYMTaeTCs 3aKJ/lYeHWeM TPyAOBOrO AOroBopa He3aBMCUMMO OT Toro, 6bi1 v npueM Ha paboTy odopmieH
Hagnexalwmm obpasom.

MepBbIit 3k3eMnNsp TPYAOBOrO A0OroBopa XpaHuTcs y paboTHMKa, Ayron — y pabotoaartens.

YcnoBue 06 UCMbITaHUN AONXHO 6bITb OTPAXXEHO B TPYAOBOM LOroBOpe U B MpMKase O npuveMe Ha paboTy.
CpoK ucnblTaHUS He MOXeT MpeBblwaTtb 3 MecsiueB, a ANs pabotoaateneit U Ux 3amecTuTenell, rnaBHOro
byxrantepa ¥ ero 3aMecTuTenen, pykoBoauTeneh dunmanos, nNpeacTaBuUTeNnbCTB U 060CO6MEHHbIX
CTPYKTYPHbIX MoapasfeneHuii — 6 MecsiueB. B CpoOK MCMbITaHUA He 3acuuTbiBaeTcs Mnepuos BpeMeHHOM
HeTpyAO0CNoCoO6HOCTN paboTHMKA, ApyrvMe nepuoabl, Koraa oH GakTUyecku OTCyTCTBOBan Ha paboTte. lMpu
HeyZ0BNeTBOPUTENbHOM pe3ynbTaTe UCMbITaHMa paboToaaTesb UMEET NpaBo A0 UCTEYEHUS CPOKa UCMbITaHUS
pacToprHyTb TPyAOBOW AOrOBOP C paboTHUKOM, npeaynpeans ero o6 3ToM B MUCbMEHHON (opmMe He no3aHee
yeM 3a 3 AHS C yKasaHMEM MPUYUHBI.

2.4. Tpw noctynneHmn Ha paboTy unu npu nepesose paboTHUKA B yCTaHOB/IEHHOM Mnopsiake Ha ApPYryto
paboTy aAMUHUCTpauns obsizaHa:

©03HAaKOMUTb paboTHUKa C MOpPyYeHHOW paboToli, YCNoBUSIMM M onfaTol TpyAa, pas3bsiCHUTbL ero npasa u
0bs3aHHOCTY;

®03HAKOMWTbL ero ¢ MpaBunamMy BHyTPEHHEro TpyA0BOro pacrnopsaka;

*[IPOMHCTPYKTMPOBaTb MO TexHuMKe 6e30MacHOCTM, MPOM3BOACTBEHHOW CaHWTapuM, MNPOTUBOMOXAPHOWM
oxpaHe un ApyruMm rnpasuiam rno oxpaHe Tpyaa;

©03HAaKOMWUTb C MpaBuiaMm AeN0BOro NOBEAEHUS.

PaboTopgaTtenb 06s13aH OoTCTpaHUTb OT paboThbl paboTHMKa:

erosiBUBLLErocs Ha paboTe B COCTOSSHUM anKOrosibHOr0, HAPKOTUYECKOrO UM TOKCUMYECKOro OMbsHEHUS ;

eHe Mnpoleallero B YCTAaHOB/IEHHOM Nopsiike obyyeHne n NpoBepKy 3HaHWA U HaBbIKOB B 061aCTM OXpaHbl
TpyAa;

eHe npoweawero B YCTaHOBMEHHOM Mopsake o06si3aTeNnbHbI NpeaBapuUTENbHbIA U MEepUnoanYecKkuni
MeaMLUNHCKUIA OCMOTP;

eripy BbISIBIEHUN B COOTBETCTBUM C MEAULMHCKUM 3aKHOYEeHMEM MNPOTUBOMOKA3aHWi A8 BbIMOJHEHUSA
paboTHUKOM paboTbl, 06yCNOBNEHHOMN TPYAOBbLIM AOrOBOPOM.

2.5. PaboTopatenb 06si3aH BecTM TPyAOBble KHMXKM Ha Kaxaoro paboTHuka, npopaboTaBwero B
opraHmsauum cBbllwe 5 pgHen, B cnyyae ecnu pabota B 3TOM opraHusaumm sBnseTca Ans paboTHuKa
OCHOBHOM. CBefeHnss o paboTe MO COBMECTUTENbCTBY BHOCATCA B TPYAOBYIO KHUXKY MO OCHOBHOMY MeCTYy
paboTbl nNo kenaHuto paboTHMKA Ha OCHOBaHMW [AOKyMeHTa, noaTBepxaawwero paboty no
COBMECTUTENbCTBY.

2.6. MpekpalleHne TpyAOBOro [0OroBopa MOXeET WMeTb MeCTO TOJIbKO MO  OCHOBAHWUSM,
npeayCcMOTPEHHbIM 3aKOHOAATENIbCTBOM.

2.7. B neHb yBONbHEHUS aAMUHUCTPaumst 06a3aHa BblaaTb TPYAOBY KHUXKY paboTHUKY C BHECEHHOWN B
Hee 3anncbio 06 YBOSIbHEHUU U MPOMU3BECTU C HUM OKOHYaTEesIbHbIN pacyeT. 3anucu 0 NpUYMHaxX yYBOJIbHEHUS
B TPYAOBYH KHWXKY JAO/DKHbI MPOM3BOAUTLCA B TOYHOM COOTBETCTBMM C (POpPMyIMpOBKaAMU TpPyLOBOro
3aKOHOAATENbCTBA M CO CCbIIKOM Ha COOTBETCTBYIOLLYHO CTAaTblO M MYHKT 3aKOHa.

2.8.  [HeM yBOJIbHEHMS CYMTAETCA MOCNEAHWUIN AeHb paboTbl.

3. OcHOBHble 06513aHHOCTU M NpaBa paboTHuka

3.1. PaboTHWKM 0653aHbI:

epaboTtaTb 4YeCTHO M A06POCOBECTHO, C BbICOKOW OTBETCTBEHHOCTbIO, cOb6noAaTh AUCUMMNIMHY TPyAa,
CBOEBPEMEHHO M TOYHO BbIMOJSIHATL PACMOpPsSXXEHUS aAMUHUCTPaUMK, UCMNOb30BaTb BCe paboyee BpeMs Ans

Npou3BOACTBEHHOIO TPyAa, BO3AEPXMBATLCA OT AEWCTBUI, Melawwmux ApyruM paboTHUKaM BbIMOMHSATL WX



TpyAoBble 06493aHHOCTK;

*4eCTHO M CrpaBeAsIMBO OTHOCUTBLCS K KOJJleraM u KAneHTaM, NocTaBLymKaMm;

eyBaXaTb AOCTOMHCTBO M IMYHbIE NPaBa Kaxaoro paboTHMKa opraHusaumu;

eHEe pasriawaTb YacTHYH MHdOPMaLMIo;

ecooblWaTh PyKOBOACTBY 060 BCeX HapyleHMaX KOMMep4yeckoro, TPyAOBOro, rpaxAaHCKOoro
3aKOHOAATe bCTBA;

ecobntofaTbh BCe HOPMaTMBHbIE AOKYMEHTbI, AEMCTBYIOLIME B OpraHM3aumu;

eHE UMeTb PMHAHCOBbLIX CBA3EN C APYTrMMWU OpraHM3aumsiMm, C KOTOPbIMM OpraHmM3aumnsa cBsizaHa AefloBbiMU
OTHOLLEHUSAMW;

B KaXZAOM C/lyyae HeTpyAocnocobHoCTM B CBA3M C 6one3Hblo, TPaBMOWM WM HECYaCTHbIM Clly4vyaem
yBeaoMuTb pabotogaTtens 06 3ToM B CPOK 3 KaneHAapHbIX AHEN.

3.2. PaboTHuKkM He BnpaBse:

®HOCUTb OpY>XMue Nboro Tmna Ha paboTe;

*1ICM0/Ib30BaTh, NpoAaBaTb WU ynoTpebnaTb HapKOTUYECKNE BeLLecTBa;

*ABNATLCA Ha paboTy noa AeACTBMEM ankorons, NPMHOCUTbL U pacnueaTb Ha paboyeM MecTe anKorosbHble
HanNUTKK;

epaboTaTh B OpraHusaumm, KoTopas NpoABUraeT Ha pPbIHOK CBOM TOBapbl U YCYrn, KOHKYPUPYS C Halwewn
opraHusaumen;

®BbICTYNaTb OT MMEHWN OpraHM3aummn 6e3 paspelleHns pyKoBOACTBA MM COOTBETCTBYIOLUMX MOSTHOMOYUIA.

3.3. PaboTHWKM MMeloT NpaBo:

®BHOCUTb MPeANIOXKEHMNSA MO yNy4ylleHno paboTbl;

eHa BO3HarpaxgaeHuwe 3a Tpya 6e3 AUCKPUMMHALMK U HE HUXKE YCTaHOBJIEHHOrO pasmepa onnatbl TpyAa;

°06beanHATLCA B NPpodeccroHabHble OpraHnsaumm;

eHa OTAbIX;

eHa pabouee MecCTO, 3alUMLIEHHOE OT BO3AENCTBMSA BpPeAHbIX W OMacHbiX (PaKkTopoB, Ha HOpMasbHble
ycrnosus Tpyaa;

eHa BO3MelleHne Bpea 340pOBbio;

*paboOTHMK MOSb3yeTCs APYruMM npasunamun, npeaycMoTpeHHbIMM TpyAoBbIM kodekcoM P® wn apyrumu

HOPMaTUBHbLIMW aKTamMu, B T. 4. U TPYLOBbIM AOrOBOPOM.

4. MpaBa u o6a3aHHOCTU paboTtoaaTens
4.1. PaboTomaTenb MMeET Npa.o:

*pa3bACHATb MOoXeHMsa MNpaBua BHYTPEHHEro TPyA0BOro pacnopsaka; eaaBaTh yKasaHus,

obszaTenbHble ANS MOAYMHEHHOro paboTHMKA; eoLEHMBaTbL paboTy paboTHUKaA;

®KOHTPONIMPOBaTb cobNtoAeHNEe NoNoXeHMn MpaBua BHYTPEHHEro TpyA0BOro pacnopsaka, oxpaHbl TpyAaa;
*rooLWpsTb paboTHMKa B COOTBETCTBUM CO CBOEN KOMMETEHUWEN;
*MIPUMEHATb K PpaboTHUKY Mepbl ANCUMTMIMHAPHOIO B3bICKaHWS; eyUYnTbiBaTb BCE C/ly4an HEUCTMOSIHEHUS
noAYNHEHHbIM paboTHMKOM 06513aHHOCTEN, TPYAOBOM NAaCCUBHOCTU.

4.2. PaboTtoaaTenb 06sa3aH:

eMpaBU/IbHO OpraHM30BaTb TPYA;

eobecneunBaTb 340pOBble M Ge3onacHble yCoBuUs Tpyaa; eobecnevmBaTb CTporoe cobnoaeHe TpyaoBom

1 NPOU3BOACTBEHHON ANCLMMINHBI;

ecobnt0AaTh 3aKOHOAATENBLCTBO O TPyZAe, NpaBuaa oxpaHbl Tpyaa, yAyylwaTtb yCloBua TpyAaa;

eMpMHUMaTL Mepbl N0 NpoduNakTMKe NPON3BOACTBEHHOIO TpaBMaTn3Ma;

®[MOCTOSIHHO KOHTPONMPOBATb 3HaHWe n cobniogeHne paboTHMkamm Bcex TpeboBaHWM M MHCTPYKUMI MO

TexXHnKe 6e30NacHOCTM, CaHMTapumn, NPOTMBOMNOXAPHOM OXpaHe.

5. Pa6bouee BpeMsa u BpeMs oTabixa

5.1. HopMaTvBHasa npoao/XUTeNbHOCTb paboyero BpeMeHn He MOXeT npesbiwaTe 40 YacoB B Heaento.
PaboTopatens o6s3aH opraHu3oBaTb y4eT sBKM Ha paboTy u yxoda c paboTbl, a TakXe MCNOSb30BaHue
obeneHHOro nepepbiBa.

5.2. CBepxypouHble paboTbl, Kak MpaBuo, He AOMYCKAKTCS.



5.3.  Pexwum paboTbl ObwecTtBa C orpaHMYeHHOM OTBETCTBEHHOCTbIO «CTOMaTonornyeckas KianHuka
«[MnatuHa» - noHeAenbHUK, BTOPHUK, cpeaa, yetsepr, natHuua — ¢ 09.00 go 20.00 vacos, cy66oTa - C
09.00 ao 16.00 yacos.

Mo cornawenuto CTOPOH MOryT YyCTaHaB/MBaATbCA HEMoNHbIN pa6oq|4|71 A€Hb WM HEeNnonHas pa60qa$|
Hepend. OnnaTta B 3TUX Cny4yadax nponssoanTcda nponopunoHasibHO OTDaGOTaHHOMy BpeEMEHMN.
rpaCbVIKVI CMEHHOCTN O0BOAATCA OO0 CBeAEHUA paGOTHMKOB He rno3gHee 4yeM 3a 1 Mecsy A0 BBeAEeHUS UX B

nelictBue. PaboTa B TeueHMe ABYX CMEH MoApsAA 3anpellaercs.

5.4. 3apa60THaﬂ nnata BbIN/1a4YMNBaETCA ABa pasa B mecau. OaTbl BblnnaT
3apa60TH017| nnatbl YCTaHOBJIEHDbI 05 n 20 uucna kaxporo Mecsua. I'IpM Bbinsiate 3apa60TH017| nnaTthbl

paboTHUKY Ha PYKMU BbIAAETCS pacyeTHbIN JIMCTOK.

5.5. OuepenHoCTb MpeAoCcTaBfieHMs OTMYCKOB oOnpeaensieTcs  exerogHo rpadukoM  OTMyCKOB,
yTBEpXAaeMbiM paboToAaTeneM He no3gHee 4YeM 3a [ABE HeAenu A0 HAcTyrn/ieHus KaneHaapHoro roaa.
Fpacdunk oTnyckoB obsizaTeneH kak Ans paboTHuka, Tak M pabotoaatens. O BpeMeHM Hadyana oTnycka
paboTHUK A0SKEH 6bITb U3BELLEH HE MO3AHEE YEM 3a ABe Heenun 40 ero Hayana.

MpaBo Ha MCMNo/b3oBaHWe OTNyCcKa 3a MepBblit roA BO3HUKAeT y paboTHMKA NO UCTeYeHnn 6 MecsiueB ero
HenpepbIBHOW paboThl B AaHHOW OpraHu3aunu.

ExxeroaHblit O0TMNyCK NpeaocTaBnseTcss NpoAo/HKUTENbHOCTbI0O 28 KaneHAapHbIX AHel. YacTb oTnycka no
NMUCbMEHHOMY 3asiBIEHWNI0 paboTHMKA MOXET 6biTb 3aMEHEH AEeHEXHOW KoMMNeHcaumen.

5.6. PaboTHMK MMeeT npaBo Ha OTnNyck 6e3 coxpaHeHust 3apaboTHOM nnaTbl, KOTOPbIA odopMaseTcs
NpUMKasoM aAMWHUCTpauMn. TakoW OTMNyCK MNpeaocTaBAsieTcs Mo 3asBreHuio paboTHWKa B creaylowmx
cnyyasx:

*[TIOXOPOHbI 6/TIM3KNX POACTBEHHUKOB;

ecBagbba 61M3KMX POACTBEHHUKOB;

e/ipyrme 3Haummble Ana paboTHMKa AaTbl U COObITUSA.

6. MoowpeHne 3a paboTy M OTBETCTBEHHOCTb 3a HapyweHue [AMCUUNJnHbI Tpyaa

6.1. 3a nposiBNeHWe aKTMBHOCTM C MOJIOXUTE/IbHbIM pe3ynbTaToM B paboTe NMpuMMeHATCa creayoliune
NMOOLLPEHUS :

e06bsiBNIEHME 6/1arofapHOCTU; eHarpaXaeHne npeMmen;

eHarpaxzaeHue LieHHbIM NoAapKoM.

MoowwpeHnss 06bABNAIOTCA B NPUKa3e U 3aHOCATCS B TPYAOBYIO KHUMXKY paboTHuUKa.

6.2. HapyweHue TpyaOBOW AUCUMMINHBI — HEUCMNOJSIHEHME WM HeKayeCTBEHHOE WCMOJIHEHWE CBOMX
0bs3aHHOCTeN 6e3 yBaXXMTeNbHON NPUYNHBLI BNeYeT 3a cO60i NpUMeHeHMe ANCUMNNIIMHAPHBIX B3bICKAHUM.

6.3.  3a HapyleHWe ANCUMNAMHbI paboToaaTeslb NPUMEHSET ClieytolWwme B3bICKaHWA:

e3aMevaHue;

®BbLIFOBOP;

eyBOJIbHEHUE.

[MporynoM cuuTaeTca HesaBka Ha paboTy 6e3 yBaXXMTeNbHOW MNPUYUYMHbLI B TedyeHue Bcero pabouero
BpeMeHW, paBHO Kak M OTCyTCTBME Ha paboueM MecTe 6osee 4 YyacoB 6e3 yBaXkMTeNbHbIX MPUYUH.

6.4. [JOo NpUMeHeHWs K HapywuTensMm AUCUMMINHAPHOIO B3bICKAHUS OT HUX AOIXKHO 6bITb 3aTpeboBaHO
nucbMeHHoe obbsAcHeHne. OTka3 paboTHMKa OT OO6bACHEHMS He MOXEeT CAYXUTb MNpenaTcTBUEM ANS
NpUMeHeHMsa BblCKasblBaHUsA. AUCUMNAMHApHOE B3blCKAHWE He MOXET ObiTb MPMMEHeHOo no3gHee cpoka B 1
Mecsil, Co AHS ObHapy>XeHus npocTynka (He cymMTas BpeMeHu 6one3Hn unmn npebbiBaHMs B OTNYCKe), No3aHee
6 MecsiueB — CO AHS COBepLlUEeHMst MpOCTynKka, a Mo pe3ynbTaTaM PEeBM3MW WKW NPOBEPKU (PUHAHCOBO-
XO3NCTBEHHOW AEATENbHOCTU — He no3a4Hee 2 NeT CO AHSA ero COBEpLUEHUS.

6.5. 3a Kaxaoe HapylleHWe TPyAOBOM AWUCUMMIWMHBI MOXeT 6biTb MPUMEHEHO TOJIbKO OAHO



AnNcunnianHapHoe B3blCKaHUE.

6.6. [pvka3 O NMPUMEHEHUN AUCUUTMIIMHAPHOIO B3bICKAHWS C YyKa3aHWeM MOTMBOB €ro npuvMeHeHUs
06baABnseTcs paboTHUKY NMOA Pacnucky B 3-AHEBHbIN CPOK.

6.7. Ecnu B TeyeHwe roga co AHA NMPpUMEHEHNA ANCUUNNIMHAPHOINo B3blCKaHUA pa6OTHVIK HEe 6y,qu

noaBepPrHyT HOBOMY AUCUMNIIMHAPHOMY B3bICKaHUIO, OH CYUTAETCA HE noAaBepraswiMMca AUCUUMNIIMHApPHOMY
B3bICKAHUIO.

AAMVIHVICTan,VIﬂ MOXET CHATb B3blICKaHMWE CBOMM MPUKAa3oM A0 UCTEYEHUNA CPOKa.



